F.No. 3-1/2019-Estt
Government of India
Mational Commission for Minorities
3" Floor, Block No.3,
CGO Complex, Lodhi Road,
New Delhi-110003
Dated: 25.10.2019
CIRCULAR

Sub: Filling up of one post of Administrative Officer in National Commission for
Minorities on deputation basisin the Level — 10 of CC5 (RP) Rules, 2016 (Pre-
revised PB-3 Rs.15600-39100 with the Grade Pay of Rs.540:0/-).

Please find enclosed herewith a vacancy circular for the post of Administrative
Officer to be filled up on deputation basis in the Level — 10 of CCS (RP) Rules, 2016 (Pre-
revised PB-3 Rs.15600-35100 with the Grade Pay of Rs.5400/-). Application of willing
candidate may be forwarded to the Commission along with coples of APAR of last five
years, vigilance clearance, and integrity certificate and major/minor penalty statement
through proper channel within 45 days from the date of this circular i.e. by 05.12.2019.
Applicants are requested to invariably indicate their e-mail and mobile number in their

application form .

Z The appointment to the above post will be on deputation basis initially for a period
of three years, On appointment the pay of the official will be regulated in accordance with
the M fo Personal, Public Grievances & Pensions, Deptt. of Personal & Trainings 0. M. No.
2/29/91-Estt. (Pay-1l) dated 5.1.1994 read with No. 2/8/97-Estt. (Pay-1l) dated 11.3.1998
and subsequent amendments thereon, if any.

3. Eligibility conditions, qualification and experience etc. required for the above post
are given in the Annexure-.

4, Information about the post of Administrative Officer is available on Commission’'s
website (www nem.nic.in)

(Sharig Saeed)
Under Secretary to Government of India

Copy to:

1. All Ministries/Departments as per list attached.
2. Comptroller & Auditor General of India, New Delhi.
3. RajyaSabha./LokSabha, Secretariat, New Delhl,

4. Union Public Service Commission, New Delhi.
5. All attached/subordinate offices of the Ministry of Personnel, Publlic Grievances and

Pensions and Ministry of Home Affairs,
6. Staff Selection Commission, CGO Complex, New Delhi



Annexure-|

Administrative Officer in the National Commission for Minorities in the Level — 10 of
CCS (RP) Rules, 2016 (Pre-revised PB-3 Rs.15600-39100 with the Grade Pay of

Rs.5400/-

a) Officers under the Central Govt. or State Gowt. or Union Territory Administrations or
Public sector undertaking or Universities or recognised research institutions or semi-
government ar autanomous bodies or statutory organizations;

(i) holding analogous posts on regular basis in the parent cadre or department; or

{il} with 5 years regular service in the grade rendered after appointment thereto on
regular basis in the Level -7 in the pay matrix (Rs. 44900-142400), or eguivalent in
parent cadre or department; and

(b} Possessing the following educational qualifications and experiance:-
(i} Bachelor's Degree from a recognized University; and
(i) 5 years" experience in Establishment or Administration matters.

(The period of deputation (including short term contract) including the period of
deputation in another ex-cadre post held immediately preceding this appointment in
the same or some other organization/Department of the Central Government shall
ordinarily not exceed three years. The maximum Hmit for appointment on deputation |
including short term contract} shall be not exceeding 56 years as on the closing date of
receipt of application).

W -



ANMEXURE-1]

| oilas rikvid

| 1.Name and A-I.'Idr'ess

{in Block Letters)

2.Date of Birth {in Christian era)
3.i] Dare of entry Inb0 S&rvice

i) Date of retirement under

| Central/5State Government Rules
| 4,Education al Cualifications {
5 ‘Whether Educational and
other qualifications required for

cptistied. (If any

| gualification has been treatedl
as egulvalent to the one !
prescribed in the Rules, state

the autherity for the same) |

fualifications/ Experience required as | Qualifications/ experience possessed by the officer
| mentioned In the advertisement/ wvacancy
!_r.lr_*:_u_la.r
Essential Essential |
A} Qualification A) Qualification
B) Experience B B Experience Ry
_tle:-[rahle_ Desirable B
Ap Qualification : | A} Qualification
B} Experience ~ | B) Enperience ;

5.1 Note: This colemn needs to be amplified to indicate Essential and Desirable Qualifications as |
mentianed in the ARS by the Adminlstrative Ministry/Dep srtmant/Office at the time of issue of Circuler
and Issue of Advertisement in the Employment Naws.

52 In the case of Degree and Post Graduate Qualifications Efective/ maln subjects and subsidiary |
subjects may be |ndicated by the candidate,

| 6. Please state clearly whether in the light of entries
made by you above, you meel the requisite
Esserstizl Qualifications and work experiénce of the
post,

I §.1 Mote, Borrowing Departments are to provide thelr specific comments/ views confirming the
I relevant Essential Qualificacion/ Work experience possessed by the Candidate {as indicated in the Bio-
| data) with reference to the post applied.




/;"’

§e RSl chespiu el an, W LU ICEL WL - ElLiUS B 8 Gopdliant JEBEL Uiy ad hielistdieu iy ol

signature, if the space below fs insufficient,

Office/Institution | Post held on | From To | *Pay Band and Grade | Nature of
|I regular basis | | Pay/Pay Scale of the | Duties fin
. | post held on regular, | detail)
| | basis highlighting
| | saperience
reguired  for
| the post
{ gppliad for

!

|
r

*Important. Pay-band and Grade Pay pranted under ACP/MACP are personal to the officer and
therefore, should not be mentioned . Only Pay Band and Grade Pay/ Pay scale of the post held on
regular basis to be mentioned. Details of ACP/MACP with present Pay Band and Grade Pay where such

benefits have been drawn by tha Candidate, may be indicated as below;

|' Office/institution | Pay, Pay Band, #nd Grade Pay From To
__ | drawn under ACP / MACP Stheme

I i

8 Mature of present employment |Le, Ad-
hos or Temparary or Quasi-Permanent
or Perma nent

2in case the present employment s
held om- deputationfcontract hass,
please state-

a) The date of initial | b} Period of appointment | c) Mame of the parent

appointment an deputationfcontract office/organization 1o
which the  applicant
| belongs,

dl Mame of the

‘post and Pay of

the post held in
substantive
capscity in  the
parent

organisation

5.1 Note: in.case of Ofticars already on deputatlon, the applkations of such officers

should be forwarded by the parent cadre/ Depariment along with Cadre Clearance,

Vigilance Clearance and Integrity certificate, .

9.2 Nﬁtﬂ I:nfurrnatlnn under Column 9(¢) & (d} above must be gheen in a‘l t:ase;
il.ap gm0 ziding = post on deputation cutside 'the cadis/ oroani:

stin malntﬂmlns @ Ilen In his parent cadre/ organisation =

Wy -




A0, {f any past held on Deputation in the !
Pail by the applicant, date of return
| #om the last deputation and othar

details,

agdinst

a)
b}
)
di
el
f}

11.Additienal detafls about present
employment:

Please state whether working under
Lo indicate the name of your emplayer

the retevant column)

Lentral Lovernment
State Government
Autonomous Organization
Government Undertaking
Universities

Others

11. Please state whether you are
working in the same Department and
are in the feeder grade or feeder to

feader grads.
13. Are you In Revised Scale of Pay? If
¥es, give the date from which the
revision took place and also indicate the
pre-revized seale

12 Total emeluments per manth now drawn

Easfﬁ'ay inthe PR

Grade Pay

Total Emoluments

15, In case the applicant belongs ta an O
Fay-scales, the |atest sziary slip lssued b
enclosed,

rganisakion which is not following

the Central Government
¥ the Organisation showing the followlng details may be

Basic Pay with Scale of
Pay and rate of
increment

details)

Dearness Pay/finterim
rellef fother Allowances
ete., {with break-up

Total Emohiments

—

|

"

sk you applied for in sy
the post.

| {This among other things may provide infarmation with
|£Eard to (i} additions! academic qualifications (&)

16.A  Additional information, it any, relevant to the |
ppart of yaur suitabllity for |




—_—

 professianal training and {iil} work experience over and |

A prestnGed hi s v A CENCY

Fircular/Adwertisement)

{Note: Enclose a separate sheet, if the space Is
isufficient) '

16.8  Achlevements:
The candidates are requested to Indicate information
with regard to;

{il Research publications and repons and special
projects
(it} AwardefScholarships/Official Appreciation
{iiil AfFiliztion with th= professinnal
hodies/institutions/societies and;
i) Patents registered in own name of achieved for the
organization )
{v) Any research/ innovative measure Involving official
recognition vi) any other infarmation.
{note: Enclose a separate sheet i the spaca ls
insufficient)

17. Please state whether you are applylng for
deputation {I5TC)/Absorption/Re-emplayment Basis.f
{Dfficers under CentralfState Governments are anly
eligitle  for “Absorption”. Candidates of non-
Government Organizations are eligible only for Short
Term Contract]

# [The optien of 5TC f ‘absarption’ " Re-employment’
are svailsble only if the vacarcy circular specially
mentignad recsuitment by “STC" or “Absorption” or
| "Re-employment”).

18, ‘Whether belongs to SC/5T

i have carefully gone through the vacancy gircukar/advertisement and | am weil aware that the
infarmation furnishied in the Curriculum Vitae duly su pported by the documents in respect of Essentlal
Qualification/ Work Experience submitted by me will also b assessed by the Selection Committes at the
time of selection for the post. The info rmation/ details provided by me are correct and true to the best
of my knowledge and no material fact having a bearing on my selection has been suppressed/ withheld,

"

W-a-"’ {signature of the candidate)

Address

Date




